
How to Create Your 4 Year Plan & Select Courses for Next 
Year 

 
1. Log into Schoolinks from your SSO  
 

2. Go to the Course Planner 

• Click the School icon on the left then click Course Planner. 
 
 
 

 
 
 
 
 
3. Selecting an Endorsement 
 

• If you haven’t done so already, you’ll be asked to select an Endorsement. If 
you are not sure which Endorsement you want to pick, select 
Multidisciplinary Studies and then select Four by Four. 

 

 
 
 
 



• Next you’ll click the blue Continue button in the top righthand 
corner.   
 

 

 
 
 
 
 
4. Selecting Courses 
 

• The first screen you see will be your Endorsement screen. 
o If you chose the Multidisciplinary Four by Four Endorsement, the first page 

you’ll see will be your English options. 
 

• By clicking the Add another Course button, you will see elective options related to your 
Endorsement.  

 
 

 
 
 

• The next page will have your English options. Put in your desired English classes for the 
remaining years. 

 

 
 
 



• Click on the blue Continue on the top right corner to advance to the next subject. 
 

• Advance through all requirements by following instructions and choosing courses. 
 

• Choose your alternate courses. These are electives that the counselor will put into your 
schedule if one of your other courses does not work for you.  
 

• Once you have completed all of the subjects and your alternate classes, you will be 
brought to the Course Summary.  
 

 
5. Submitting Course Plan 
On the Plan Summary page, you will see all of the courses you planned with requirement 
statuses. 
 

• A green checkmark means the requirement is met. 
 

• A red error means there is an error with a course or requirement.  
 
 

• After you're done with the Course Plan, click on Submit Plan on the bottom right corner.  
 

 
 
 

• If you have and errors, you either need to fix them or you can write a note in the box and then 
submit 

o For example, if you are only selecting classes for next year, you could type “I’m not sure 
about senior year classes yet.” In the box and then submit plan.  
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